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PART 1: STUDENT COURSE REGISTRATION PHASES

Step 1: Login

1.1. Click the ""Anasayfa™ (Home) button on the OBS
interface.

1.2. Click on the "*Oturum A¢ma'* (Login) panel.

1.3. Enter your assigned username (e.g., "username"

without the @istanbulticaret.edu.tr extension) in lowercase.

1.4. Enter your password (default is usually your T.C. ID
Number).

1.5. Click the ""Oturum Ac¢" (Login) button to access the
system.
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Istanbul Ticaret University

Student

User Name:

@istanbulticaret.edu.tr

Password

Sum of the Numbers

9 +7= @ -] Login

Forgot password / Password Reset
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Step 2: Course Selection (Ders Alma)

2.1. Click the ""Ders Alma' (Course Selection) tab
from the top menu bar.

stefiigroetion 2.2. Select the ""Akademik Plan' (Academic Plan)
option.

2.3. Click on the link displaying your current
department/program.
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Step 3: Reviewing Your Selection

e Review the courses you have added to your list.
e To remove a course, click the "Kaldir" (Remove)

button next to it.

e Once you have finalized your list, click the "ileri"
(Next) button at the bottom right of the screen.

Step 4: Send to Advisor (Damsmana Ilet)

e Perform a final check of the courses you are about to

submit.

e Click "ileri"
(Next) again to send
your registration to
your academic advisor.
e A confirmation
message will appear.
Your registration is not
official until it is
approved by your
advisor.
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PART 2: STUDENT COURSE ADD/DROP PHASES

Step 1: Accessing the Add/Drop Menu

e During the official Add/Drop week, you may change your approved courses.
e Click ""Add/Drop Course™ from the menu and then select the ** Add/Drop Course **
sub-option.

Information: You have 9 registered course in 2025-2026 Spring Semester semester

>
>
>
>

e Step 2: Adding and Dropping Courses

Advisor Information Double Major / Minor Information Date of Registration: 19.08.2024
s Y g -~
- =
Detail® Detail®

To drop a course, check the box next to the course you wish to remove from your

schedule.

e To add a new course, follow the same steps as the initial registration

3

s 3

Onceki Donemier
ECTS  Class B Active Semester Registration Status

3
7
s
H
s

5. N«
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e Click the "Tleri" (Next) button at the bottom right.
Step 3: Final Approval
Review your changes (added and dropped courses).
Click "Ileri" (Next) to send the updated list to your advisor.
The process is complete once the message "Sent to Advisor" is displayed.

Prepared by Exchange Programs Coordinatorship Office for exchange students.
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PART 3. Requesting your Student Certificate Istanbul Ticaret University
Step 1: Login Student

Step 2: User Actions

Step 3: Document Request User Name:

@istanbulticaret.edu.tr

NOTE: You cannot obtain a student certificate before your

Password

course li
Step 1: LOgin Sum of thevNumbers
49 + 7'?-‘3‘@\‘, -] Login
1.1. Click the ""Anasayfa™ (Home) button on the OBS
interface, Forgot password / Password Reset

1.2. Click on the "*Oturum A¢ma'* (Login) panel.
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1.3. Enter your assigned username (e.g., "username" without the @istanbulticaret.edu.tr
extension) in lowercase.

1.4. Enter your password (default is usually your T.C. ID Number).
1.5. Click the ""Oturum Ac" (Login) button to access the system.

Step 2: User Actions

=2025-2026 Sprin o A o

Advisor Information Double Major / Minor Information Date of Registration: 19.08.2024
” a - CGPA:
Detail®

2.1. Click the User Action
2.2. Select the ""Belge Talebi*" (Document Request) option.

Step 3: Document Request

3.1. Fill in the blanks, select the campus, and specify the document type

3.2. Wait for your document to be approved. Once it is approved, you can collect it from the
campus you selected




