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Residence Permit Application Guide For Exchange Students
Dear Exchange Students,

If you do not have a residence permit in Tiirkiye and do not possess a Turkish ID card, you are
allowed to stay in Tiirkiye for approximately 90 days within a 180-day period. However, our

academic semester lasts longer than 90 days. Therefore, obtaining a residence permit is

mandatory.

Our office will support you in submitting your documents to the Migration Office; however,

following up on the process is the student’s responsibility.

Required Documents

[J Residence permit registration/application form (It is obtained from e-ikamet.goc.gov.tr/)

[] Passport or passport substitute document (original seen — which means you must bring it

with you to our Office)

(] Scanned print of passport last entry to Tiirkiye (If first application — if you have a valid

residence permit, no need)

[J Residence Permit Card (If you have a valid residence permit card, you need to put a copy

of it into your file)
[ Document showing student status (It can be obtained from Student Affairs)
[] 2 biometric photographs

1 Document showing the address information about where you will stay


https://e-ikamet.goc.gov.tr/
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» Ifhe/she lives in his/her own house, a photocopy of the title deed (for extension
applications, "residence certificate and invoice" are sufficient)

« If staying with a rental agreement, a notarized copy of the rental agreement

» Ifstaying in accommodation places such as hotels, proof of staying in these places

* Ifyou are staying in student dormitories, the document proving that you are staying in
the dormitory + a copy of signature circular or tax certificate document

» If'the person making the commitment is a Turkish citizen, their spouse must also sign
the commitment. Additionally, the person giving the commitment must provide a
Residence Certificate (Yerlesim Yeri Belgesi) and a Full Population Registration
Document (Vukuatl Niifus Kayit Ornegi) from the e-Government system (e-Devlet).
They must also submit a utility bill (electricity, water, or gas) in their name. If the
person giving the commitment is not a Turkish citizen, their spouse is not required to
sign the commitment. In this case, a letter of undertaking (ZTaahhiitname), a Residence
Certificate (Yerlesim Yeri Belgesi), and a utility bill are sufficient. Important note: In
Turkey there are two types of bills: printed bills which are delivered to the house,
electronical bills which are delivered by mail. Only original copies of the printed ones

are accepted. On the other hand, electronic bills can be downloaded and printed easily.

[J Valid health insurance (Private health insurance covering the residence permit request

period)
[J Receipt showing that the residence residence permit document fee has been paid

) For foreigners under 18 years of age; For those who come with visa exemption or a visa for
a different purpose; A document containing parent/guardian information (birth certificate,
family certificate, etc.) and a letter of consent given by the parent/guardian/legal
representative (for those arriving with a visa suitable for the purpose (student visa), a letter of

consent and a document containing parent/guardian information will not be attached.)

(1 UETS (If you come here for the first time, just ignore it, it is required for those who have
an active residence permit card within 90 days, they can still obtain it from e-Devlet or PTT
(Post Office). (If your UETS number is written on your application form, please do not try to

put an extra document to prove it)



'|' EXCHANGE
PROGRAMS

ISTANBUL TICARET COORDINATORSHIP
UNIVERSITY
Application Steps
1- Visit the official Directorate of Migration Management website and click on “I would

like to lodge a new application.”

*
J i I Tr Ru En Ar 4 Home Page C'|kamet
Tt \ residence

Information

* You have to fill in the necessary sections completely
and accurately for the registration.

* You are required to enter especially your passport
number with which you entered into Turkey correctly
and completely from the “pre-registration form” part.

* You are required to enter your insurance information
correctly and completely according to your health

First Application Processes

Please Select the Type of the Application.

: & 1 WOULD LIKE TO LODGE A NEW @ I WANT TO CONTINUE MY 1 WOULD LIKE TO SEE MY
APPLICATION \ APPLICATION APPLICATION RESULT

2- Complete your application and download your Application Form.

3- Pay the residence permit fee.

You can either pay on this web site https://dijital.gib.gov.tr/ "GOC IDARESI IKAMET
TEZKERESI HARC ODEME". When you want to make the payment, you need to use

"Tahakkuk Number" that starts with 2026, it is not same as your application number, please
check the first page of your application form carefully so you can find that number. As far as
we know, debit cards are not accepted. If you cannot pay online, you can go to any Tax Office

(Vergi Dairesi) and pay in cash.

4- On any date, visit any Migration Office with your application form, give your
fingerprints, and obtain your fingerprint number starting with “GI”.

5- Collect all required documents and bring them to the Exchange Programs
Coordination Office (C509). Our document submission days are Wednesdays and
Thursdays.

6- Afterwards, follow your application process via the official website.

After a week, you can obtain the “Delivery Receipt” document from our office as proof that
your documents have been submitted. Once your residence permit card is issued, it will be

delivered to the address you provided in your application.


https://dijital.gib.gov.tr/
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For Turkish Speakers: Degisim Ogrencileri icin Oturma Izni Basvuru Rehberi

Sevgili Degisim Programi Ogrencileri,

Tiirkiye’de oturma izniniz bulunmuyorsa ve Tiirk kimlik kartina sahip degilseniz, Tiirkiye’de
180 giin icerisinde yaklasik 90 giin kalma hakkiniz bulunmaktadir. Ancak akademik
dénemimiz 90 giinden daha uzun siirmektedir. Bu nedenle oturma izni (residence permit)

alinmasi zorunludur.
Ofisimiz, belgelerinizi Go¢ Idaresi’ne teslim etme konusunda size destek olacaktir; ancak

stirecin takibi 6grencinin sorumlulugundadir.

Gerekli Belgeler

L1 Oturma izni kayit/basvuru formu (e-ikamet.goc.gov.tr/ adresinden alinir.)

L1 Pasaport veya pasaport yerine gecen belge (ashi goriilmelidir — ofisimize getirmeniz

gerekmektedir)

[0 Pasaportun Tiirkiye’ye son giris sayfasinin ciktis1 (ilk basvuru i¢in gereklidir. Gegerli

bir oturma izniniz varsa gerekli degildir.)

O Oturma izni Karti (Gegerli bir oturma izni kartiniz varsa dosyaniza fotokopisi

eklenmelidir.)
O Ogrenci belgesi (Ogrenci Isleri’nden temin edilebilir.)
L1 2 adet biyometrik fotograf

[ Kalinacak adres bilgilerini gosteren belge

o Kendi evinde kaliyorsa: Tapu fotokopisi

(Uzatma bagvurularinda “yerlesim yeri belgesi ve fatura” yeterlidir.)
o Kira sozlesmesi ile kaliyorsa: Noter onayli kira sozlesmesi
e Otel vb. konaklama yerlerinde kaliyorsa: Konaklama belgesi

o Ogrenci yurdunda kaliyorsa: Yurtta kalindigini gdsteren belge + imza sirkiileri veya

vergi levhasi kopyasi


https://e-ikamet.goc.gov.tr/
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e Taahhiit veren kisi Tiirk vatandasi ise:
o Esi de taahhiitnameyi imzalamalidir.

o Taahhiit veren kisinin e-Devlet lizerinden alinmis Yerlesim Yeri Belgesi ve

Vukuath Niifus Kayit Ornegi sunulmalidir.

o Ayrica kendi adina diizenlenmis bir fatura (elektrik, su veya dogalgaz) ibraz

edilmelidir.
o Taahhiit veren kisi Tiirk vatandas1 degilse:
o Esinin imzas1 gerekmez.
o Taahhiitname, Yerlesim Yeri Belgesi ve bir fatura yeterlidir.
Onemli Not: Tiirkiye’de iki tiir fatura bulunmaktadr:
o Eve basili olarak gelen faturalar
e E-posta yoluyla gonderilen elektronik faturalar

Basili faturalarin yalnizca orijinal kopyalari kabul edilir. Elektronik faturalar ise indirilebilir

ve ¢iktist alinabilir.

L] Gegerli saghk sigortasi

(Oturma izni talep siiresini kapsayan saglik sigortast)
L] Oturma izni belge bedelinin 6dendigini gosteren makbuz

L] 18 yas altindaki yabancilar icin:

Vize muafiyeti veya farkli amacli vize ile gelenler i¢in; ebeveyn/vasi bilgilerini i¢eren belge
(dogum belgesi, aile belgesi vb.) ve ebeveyn/yasal temsilci tarafindan verilmis
muvafakatname gereklidir.

(Ogrenci vizesi ile gelenlerden bu belgeler istenmez.)

U UETS
(IIk kez basvuru yapryorsaniz dikkate almaniza gerek yoktur. Son 90 giin iginde aktif oturma
izni kart1 bulunan kisiler e-Devlet veya PTT den alabilir. UETS numaraniz bagvuru formunda

yaziyorsa ayrica belge eklemenize gerek yoktur.)
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Basvuru Adimlar
1- Gog Idaresi Bagkanligi’nin resmi web sitesini ziyaret edin ve “Yeni bagvuru yapmak

istiyorum” segenegine tiklayin.

Tr Ru En Ar B ANASAYFA C-lkamet

Bilgi

« Bagvuru icin zorunlu alanlan eksiksiz ve dogru bir
sekilde doldurmaniz gerekmektedir.

o Ozellikle Tirkiye'ye giriy yaptiginiz pasaport
numaranizi “6n kayit formu” kismindan itibaren dogru
ve eksiksiz bir sekilde girmeniz gerekmektedir.

« Sigorta bilgilerinizi saglik glivencenize gore dogru ve

eksiksiz bir sekilde girmeniz gerekmektedir. llk Basvuru Islemleri

Bagsvuru Seklini Seginiz

2- Bagvurunuzu tamamlayin ve Bagvuru Formunuzu (Application Form) indirin.
3- Oturma izni iicretini 6deyin.

Odemeyi su web sitesi iizerinden yapabilirsiniz:

https://dijital.gib.gov.tr/ — “GOC IDARESI IKAMET TEZKERESIi HARC ODEME”

Odeme yaparken 2026 ile baslayan “Tahakkuk Numaras1”m kullanmaniz gerekmektedir.
Bu numara bagvuru numaranizdan farklidir. Bagvuru formunuzun ilk sayfasini dikkatlice
kontrol ederek bu numaray1 bulabilirsiniz. Bildigimiz kadariyla banka kartlar: (debit card)
kabul edilmemektedir. Online 6deme yapamazsaniz, herhangi bir Vergi Dairesi’ne giderek

nakit 6deme yapabilirsiniz.

4- Herhangi bir tarihte, basvuru formunuz ile birlikte herhangi bir Gé¢ Idaresi
Miidiirliigii’ne gidin, parmak izinizi verin ve “GI” ile baslayan parmak izi numaramzi

alin.

5- Tiim gerekli belgeleri toplayarak Exchange Programs Coordination Office (C509)
ofisine teslim edin.

Belge kabul giinlerimiz Carsamba ve Persembe giinleridir.
6- Sonrasinda bagvurunuzu resmi web sitesi tizerinden takip edin.

Bir hafta sonra, belgelerinizin teslim edildigine dair kanit olan “Teslim-Teselliim Belgesi”ni
ofisimizden alabilirsiniz. Oturma izni kartiniz basildiginda, bagvuruda belirtmis oldugunuz

adrese gonderilecektir.


https://dijital.gib.gov.tr/

